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“Google Calendar & Google Meet” User guide

“Google Calendar” and “Google Meet” releases updates regularly. Please update to the latest version of the
application.

oo

Install “Google Calendar” and “Google Meet”(10S Version)

1. Visit the AppStore.

2. Search for “Google Calendar” and

“Google Meet”.

3. Press “GET” button,

Qe

4. Start the App on the home screen after

S downloading.
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Link to download application:

Google Calendar 31 Google Meet




Install “Google Calendar” and “Google Meet” (Android version)
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“Google Meet”.

. Start the App

downloading.

. Visit the Play store.

. Search for “Google Calendar” and

. Press “INSTALL” button.

on the home screen after

B

Link to download application:

Google Calendar
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E E_‘ How to use “Google Calendar” and “Google Meet” to enter and attend online class

" (For iOS and Android users)

EF 13 1718 = @ oo mm

1. Open “Google Calendar”.

o

= @ 798% mm

2. Choose “Add New Google Account”.
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e 71 | 3. Choose “Continue”.
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T 4. Insert the Google account provided by
207 Google 1RF
DL [ » the school, then press “Continue”.
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= 5. Insert the password, then press
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;' b ) @ accounts.google.com “Contlnue”'
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6. Choose “Start”.

b ©
s
= 7. According to the schedule, choose the
s-csmaal w e e w omow class you wish to attend.
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8. Choose “Join Conference using Google
Meet”.

-
i A |
; e 9. You will be redirected to “Google
yoir-aked-toh Meet”. Choose “Join” to enter.
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10. Wait patiently for the class to start.
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Open/Close
Video

Leave the class

interface after entering the “Google Meet” class

Open/Close
Microphone

Raise hand




E . E How to use “Google Calendar” and “Google Meet” to enter and attend online class

E (For Web users)
-
T o111 Imnsertthe Google account provided by
the school, then press “Continue”.
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.- _.o | | 2. Choose “Google Applications”.
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o5 4. According to the schedule, choose the
. e class you wish to attend.

— o 5. Choose “Join Conference using Google
== e St : Meet”.

Ty o 6. You will be redirected to “Google

L Meet o

Meet”. Choose “Join” to enter.
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7. Wait patiently for the class to start.




